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Sub: Important guidelines fbr PCI inspectors / institutions regarding inspection for
considering approval for 2025-2026 academic session.

ReJ: Council's circulsr No.14-56/2023-PCl (Approvol Process Jbr 2024-25)/1460 duted

2 t.06.2024.

Sir/Maclanr,

Tlris is in continuation to the CoLrncil's circitlar I'1o.11-56/2023-PCI (Approt,ctl Process Jbr
202.1-25)/1460 dated2l .06.2024 regarding "Do's & l)on'ts for the Inspectors torvards the usage

of Mobile Application fbr the inspection process ciurirrg the acadetnic session 2024-2025", a

copy of rvhich is enclosed as Appendix-l.

Ip this connection, I am directed to inl'orrn that the inspectors assigned with the inspection of
lnstitrrtions fbr the acadernic session 2025-26 niust ref-er to the r-nentioned circLrlar above Ibr

the stlict cotnpliance.

ln aclclitiop to a'Dove, all inspectors are heleby directed to fbllow the below points during

inspection -
a) Cornpliar,ce of Cazette Notif-icatiort dt.24.11.2024 fbr Adhar aLrthentication - Inspectors

must verify that the AEBAS device is installed in accordance u,ith the Gazette notification

anci guiclelines issued by PCI. Any institution found non-colnpliant will have its approval

fbr the Acadetric Session 2025'2026 pLrt orr lrold.

b) Inspectors must oonfirm that faculty merrbers rvho have given consent to the institution

i,vill be consitlered as facr-rlty to consent institr"rtion only.

c) Inspectors mLrst verify the salary details of each t-acLrlty member in the SIF subrnitted by

tfie irrstitutions. If any non-compliance u,itlT PCI gLridelirtes is foLrnd, such lhculty slioLrld

not be incluciecl in the ovelall facLrltl,count. For eratrple, if taoLrltl,data uploadecJ with

zero salary and i,vithoLrt salary record shoLrld not be considered as t-acLrlty during the

irtspect iort.

d) lnspectors ulllst ensLlre that only faculty rrembers with a QR Code-based smart card are

considered valid facLrlty during the Inspection.

e) Inspectors must clearll, urentioned specific colrments / del rciencies regarciing

inliastlrcture (classrooms, laboratc)r-ies. coullron facilities, etc.). teaching atld tlol-l-

teaching staff, lab equipment, librarl' resL\Llrces, AEBAS devices, and other relevant areas

in the lemarl<s/dcclaration section of the lvlobile Application during the inspection.



1-r

t

.2.

0 Inspectors must thoroughly review alI relevant guidelines and Regr"rlations of the Cor-rncil

to ensure strict compliance during the inspection process.

g) lnspectors mLlst cross verifl, the data of admitted students as declared in the SIF with the

number of students or-r portal as well as in the lecords. The list of students be attached in

the Mobile application during the inspection.

In vierv of above, inspectors are requested to give dLre diligence during inspectiot't and if any

information and facts given by the ir-rspector or institution is found false ar-rd frivolous then the

inspectiorr wilt be considered as null and void. The inspection cost will be recovered frortr

institution and inspectors. The PCI rvill also initiate legal action against the inspector and wi[[
be debarred frotn future inspection.

This is for your kind considerations and strict compliance.

Yours Faithfully

-t\:\ --h t-t-t iol
(ANIL MITTAL)
Registra r-Cu m-Sec reta ry
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To A1l the Inspectors,

Sub: Do,s & Don'ts for the Inspectors towards the usage of Mobile Application for the Inspection

process during the academic session 2024-2075-

Sir/Madam,

l. This has a reference to the subject cited above. Do's and Don'ts for the inspection process using Mobile

Application are as below:

Dots:

..' Ensure Data Security: lnspectors must safeguard sensitive data collected during frspections and s]rould

not disclose/share any confidential infonnation outside the authority of PCI.

Checklists: Inspectors rrust complete all the inspection modules in tlie applications before the completion

of inspection. Inspectors will be able to submit the inspection reporl ouly rvhen all modules are

automatically visible in green'

Mobile Application: Inspectors must dor.vnload thc mobile inspection application only as provided in the

Google play store vra the link mentioned below. The name of the application published over the Google

Play Store is'.PCI InsPection V2"

Device Specifications: Inspectors are requested to download the Mobile application on compatibie

handsets havingminimum g GB of RAM and 128 GB (higher is always preferable) as inteinal storage with

Android 12 or above as operation platform.

Storage Availability: Inspectors are requested to ensr,re that their device has enough empty storage to

conduct the inspections and click rnaximum munber of pictures during inspeclion.

Updates: lnspectors are requested to keep lhe rnobile application updated i'vith the latest regulatory

guidelines and institltion-specific protocols to maintain cornpliance and smooth operations during the

inspection process. Inspectors are requested to check whether the inobile application is updated or not in the

Google Play Store before starting the rnspection of any rnstitutions.



Uselname and Password: lnspectors must ensure that they enter updated Username and Passrvord over the

applications.

o Note: While entering Username in the apphcation, BH-P- is already entered as default, and thus tlpe

the username carefully r.vith the numeric digits on1y.

Internet Connectivity: AII inspectors need to ensure that mobile hanciset should be 4Gl5G compatibie witli

high-speecl internet connection. However, rt is always advisable to use Institutions high speed Wi-Fi

comections duing Inspection process.

Real-time Data Entry: Inspectors are requested to input inspection findlirgs directly into the mobile

application i1 real-time to rainrmize errors and dela,vs in reporting. A1so, inspectors a1'e encollraged to allow

the applicatiol to access location ivhile doing the inspections to ipdate geo-tag on the pictures being

captrued during the process of Inspection.

Documentation: Ensrue comprehensive documentation of inspection teports, including photographs or

other supportilg evidence, to provide a clear record of findings in the applications' Iirspectors must ensltre

that the photographs are upioacled in the right sections of the application ln additioq Inspeclors must

capture clear and relevant photos for infi'astructure docunentation'

.,.' Sca,ning eR: Inspectors are requested to ensrue that QR codes are scanned accurately for proper

verification ancl must confirm that all QR Codes are different to each other during the verification'

., Feedbach Mechanism: Inspectors are requested to share their concems or issues during the inspection

mandatorily via email as mentioned in the guidelines released by PCI. In case of urgencl/, Inspeclors may

call the concernecl helpline number pr-rblished by the PCI'

., Inspection report subrnission: Inspectors are requested to submit the urspection report only after the

cornpletion of all moduies wrthin the applicaiion'

., TA/DA Claim: ilspectors must submit their bills and invoices on the mobile applicatron only for the claim

related to TA/DA from PCI.

Don'ts:

Comprornise on Security: Avoid comprourisilg the secr-Lrity of sensitive information by using unsecured

networks or sharing devices for conducting inspections'

Use of wrong applications: Inspectors are requested to uninstall all previous versions or applications

released by PCI and dor,vnload the updated Application from t:lre link shared via PCI i'e'

The name of application will be published as "P('l

Inspecfion" is an ()utdiltecl applicctiotr crnd need ilot to

Irrspr:cl.iorr Y2". rlnotlter App v''ith nante "PCI

be instulletl tttr the ittspection Pttry)oses'



OUTDATED APPLICA'[ION

NOT TO BE INSTALI-ED

UPDATED APPUCANON

THAT NEEDS TO BE

ll.,lSTALtED

' Ignore Regulatory Changes and updates: Avoid ignoring updates to regulatoty rcqt

mobiie application on Google Play Store. Always check the version and release date be

the app to ensure it's the latest version.

: Delay Reporting: Doir't delay reporting inspection findings and this must be done with:

inspection; inpgt data into the mobile application pi'omptly to facilitate tirnely corrective a

,, Skimp on Documentation/Essential Step: Avoid skimping on clocumentation; en

infon:ration and evidence are adequately captured rvithin the mobile application for th

inspectors are requested to follorv the designated inspection procedures or-rtlir-red in the api

not skip any essential stePs.

: Credentials: Inspectors are reqlrested l(eep your login credentrals confidential and avoid

other inspectors or third PaaY.

i, Assume perfect Connectivity: Don't assume perfect internet connectivity; eusure the r

has enough strelgth of the internet connectivity and rts tested properiii with the differenl

like Wi-Fi connectivity of the university, alternate internet solrces etc' before initiating thr

:, Device Specifications: Inspectors are requestcd to ensllre that their devices are up-to

mentioned in the circular published by PCI'

:,; gfslnggAvailability: Avoicl using the device having Ioi,v internal storage availabiliLf i e

having less available storage in the mobile i.e. having 2 GB free storage out of 256 GB

Both situations need to be avoidecl during the inspection and inspectors should cnsrlre eno



:. Device privacy: Inspectors must not leave their device unaftendsd rn public places during the process of

inspection.

:, Device po,wer and Battery: Inspectors must not ignore the battery charging percentage as inspection

process may be time taking. Thus, Inspectors are requested to keep the battery fu11y charged and have

backup for the charging to avoid any data loss due to lack of power in the device

:, Inspection Data Hanclling: Inspectors must not mix up their perso,al a,d official iirspection data on their

mobile phone.

:r Inspection completion: Inspectors are requested not to rush tkough the inspection to complete the same

quickly via submitting incomplete or incorrect data'

:, Inspection report submission: Inspectors are requested not to submit the inspection reporl

cornpleirng all the modules as the application won't allow you to submit the same'

,, Multitasking: Inspectors are req,ested to avoid multitasking while using the inspection application' Also'

ensuro thal the other applications are closed and not rurning in the background to ensure smooth

performance of the aPPlicatron'

Following these guidelines r,vill help ensure that iirspectors are using the latest, most secure, and feature-rich

version of the lnspection Mobile Appiication thereby enhancing your inspection process and maintaining

compliance with PCI standards'

This is for your kind infonnation and necessary action'

Yours faithfullY

-t .
r.] d-'fr+rr

(Pratima Tirvari)

Deputy SecretarY

without


