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PHARMACY COUNCIL OF INDIA
(Statutory body under Ministry of Health & Family Welfare)
Government of India
1-300, 3rd floor, Tower-1. World Trade Centre,
Nauroji Nagar, New Delhi-110029
Telephone No. 011-65218900-01
E-mail: registrar(@pci.nic.in

Ref. No:IT-12/3/2025-IT ircular Dated:01.05.2025

To All,

a. Approved Pharmacy Institutions
b. Examining Authority (Universities/Boards)
C. State Governments

Subject: Guidelines regarding registration of Institutions for the Biometric
Attendance System (AEBAS) in all PCI Approved pharmacy institutions as
per Gazetted Notification No. So. 1362 (E) dt. 21.03.2025.

Retf:

a. Council’'s circular No. 14-264/2020-Faculty Module/5527 dated 13.12.2023

b. Council’s circular No. 14-264/2020-Faculty Module/5556 dated 24.01.2025

ncil’'s circular No. 14-264/2020-Faculty Module/5874 14.02.202
ification Num

Sir/Madam,

This has a reference to the subject matter cited above where Council has already
initiated the process for the implementation of AEBAS across all Pharmacy
Approved Institutions and directed all institutions to purchase the AEBAS device as
the first step for the implementation of this scheme across all institutions.

In this regard, it is hereby notified that all institutions must strictly adhere to the
latest Notification No. SO. 1362(E) (Annexure A), issued by the Ministry of Health
and Family Welfare on 21.03.2025, which states as follows:

“Pharmacy Council of India may access the attendance data of officials, faculty
and students of the Pharmacy Council of India-approved pharmacy colleges online
from the centralised Aadhar Enabled Biometric Attendance System and shall
adhere to the provisions of the Aadhaar (Targeted Delivery of Financial and Other
Subsidies, Benefits and Services) Act, rules, regulations, or guidelines made
thereunder and directions issued with respect to the use of Aadhaar authentication
as laid down by the Unique Identification Authority of India or Central Government
from time to time.”

Further, it is hereby informed that all pharmacy Institutions must follow the second
step for the implementation of AEBAS in order to comply with the cited natification
as published in The Gazette of India. The steps to follow are as under:
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1. All institutions are requested to initiate the onboarding process for AEBAS

through the portal at https://central.pci.ac.in, in accordance with the user
manual available on the site. A copy of the manual is also attached as
Annexure B.

. All institutions must ensure that accurate and up-to-date details of nodal

officers are entered, specifically using official email addresses and mobile
numbers. Personal email IDs or mobile numbers of nodal officers should not
be used for registration purposes. Please note that requests for updating
email addresses or mobile numbers will not be entertained in the future.

. If any institution fails to initiate and complete the AEBAS implementation

process—including the purchase of the AEBAS device,
onboarding/registration, and submission of relevant details on the DIGI-
Pharmed portal—within 30 days, the Council may withhold its decision
regarding the institution.

This issues with the approval of the Competent Authority.

Yours Faithfully

Signed by
Anil Mittal
(Matem®Pra0pb-2025 14:50:12

Registrar-Cum-Secretary

|/244/2025
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MINISTRY OF HEALTH AND FAMILY WELFARE
NOTIFICATION
New Delhi, the 21st March, 2025

S.0. 1362(E).—In pursuance of sub-clause (ii) of clause (b) of sub-section (4) of section 4 of the Aadhaar
(Targeted Delivery of Financial and Other Subsidies, Benefits and Services) Act, 2016 read with rule 5 of the Aadhaar
Authentication for Good Governance (Social Welfare, Innovation, Knowledge) Rules, 2020, the Ministry of Health and
Family Welfare, having been authorised by the Central Government, hereby amends the notification of the Government
of India, Ministry of Health and Family Welfare number S.O. 5041(E) dated the 23rd November, 2023 published in the
Gazette of India, Extraordinary, Part 11, Section 3, sub-section (ii), dated the 23rd November, 2023, namely:-

In the said notification, for the paragraph beginning with the words ‘“Pharmacy Council of India (PCI) shall
adhere” and ending with the words “Central Government from time to time”, the following paragraph shall be
substituted, namely:-

“Pharmacy Council of India may access the attendance data of officials, faculty and students of the Pharmacy
Council of India-approved pharmacy colleges online from the centralised Aadhar Enabled Biometric
Attendance System and shall adhere to the provisions of the Aadhaar (Targeted Delivery of Financial and Other
Subsidies, Benefits and Services) Act, rules, regulations, or guidelines made thereunder and directions issued
with respect to the use of Aadhaar authentication as laid down by the Unique Identification Authority of India
or Central Government from time to time.”

[F. No. Z-28020/86/2023-AHS]
V. HEKALI ZHIMOMI, Addl. Secy.

Note: The principal notification was published in the Gazette of India, Extraordinary, Part Il, Section 3, Sub-section
(i), vide notification no. S.0. 5041(E), dated the 23rd November, 2023.

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi- 110064
and Published by the Controller of Publications, Delhi-110054. s o
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Onboarding Steps for Institutions

= * AadhaarFACERD has been upgraded. In case of ERROR 904
g Biometric Attendance System (BAS)

» All Pharmacy approved institutions
are requested to initiate the |
onboarding/registration process on RO e Registered tisers
the central attendance scheme of = *rn ; =
the Pharmacy Council of India. The
steps to follow for the — | —
onboarding/registration request '
are as follows in the continuing
slides.
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Onboarding Steps for Institutions

Step 1

Step 2

Institutions are requested to visit

https://central.pci.ac.in/ to
initiate the onboarding process.

Users will be redirected to the
Central Attendance Portal of the
Pharmacy Council of India.

Click on Organisation registration
tab as highlighted in this slide.

7 Orpanization Reygietration

@ Face Authentication

" Login

¢ Announcement

» centralpoiacin

Attendance Summary Date; Febru

Registered Organizations
2

More info ©

.l Real Time Atlendar

! # Biometric Attendance System (BAS)

y 19, 404

Registered Users
76

Mo info &

* AadhaarFACERD has been upgraded. In case of ERROR 904
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https://central.pci.ac.in/

Onboarding Steps for Institutions

Step 4

Step 5

Users will be redirected to
Organisation registration Page as

shown in this slide and have the
instructions on the right side of the
screen.

Users can download the manual and
proceed ahead to fill the form as
dividend in two sections:

1. Organisation Details.

2. Nodal Officer Details.

Institutions are required to fill in the
Organisation Details First as shown

in Next Slide.

G

Organization Registration

& Face Authentication

Attendance Reports

Login

) Announcement

FAQ

* AadhaarFACERD has been upgraded. In case of ERROR 904, kindly update your AadhaarFAC

Organization Onboarding Form e

Organization Details  oda Kindly read the Manual before submitting the Online Organization On-boarding. |

Dawnload Manual.

Steps to follow for Online Organization On-boarding
1 Fil with the i

Organization Type *

- Select Organization Type -

PCI Code *

Organization Name *

Parent Organization (i any)

- Select Pare



Organization Details Form

Organization Details

Select “Pharmacy Institutions

(Private)” or “Pharmacy Institutions Organization Type *

(Government)” as per the existing Phannacy fsfiulions (Gox
Step 1 criteria in Organisation Type. I ' -

- Balect Organization Type -
PCl Head Office
Enter PCI Code as per the records of PCl in the E:I Enphl rﬁm I
format “ PCI-XXXXX”. Ex. PCI-1234, PCl-4321, o e
PCI-10234 etc. _

Step 2 After filling up PCI Code, Click Outside the box
and wait for few seconds.

Within Few Seconds, the necessary
details will be automatically filled
with remarks as “PCI Code

Authentication done Successfully”.

BULDHAMA

Landline Phomne




Organization Details Form

Parent Organization (If any])

Pharm: -ouncil of India Step 4

Select Parent Organisation as “Pharmacy
Council of India” from the dropdown. _ Select Parent Orgarizalion -

Step 4

itate * District *

MAHARASHTRA BULDHANA

Pincode * Landline Phone *

After Validation and Step 4, Institutions are
required to update other necessary fields as

443301 Eg.011123456789

available in the form. Restricted fields are not

Step 5 editable. I'_‘Irg:;a.rjil.:a-tinrl-W&bsite“fan'j} Step 5 and 6

Number of Employees

Office Start Time

Please select Yes for the option “Do you
want to auto-activate employee/candidate 09:00

just after registration ?”

Office End Time

Do you want to auto activate employee/candidate just after registration #

)
A Mo
Please Note: Activated employee/candidate will only be able to mark attendance.




Nodal Officer Details Form

Organization Onboarding Form crezate on-boarding Form

Institutions are requested to fill in the
necessary details as available in the
AADHAR for nodal officers. Nodal officer
must be the head of the institution. s R M A G AR

Organization Details Modal Officer Details

Aadhaar Number *
Enter Aadhar details and wait for the

verifications. Nodal officer Name must
match with the Aadhar Details lodal Oficer Resignation

Designation =
Mobile Mo =

E-mail (Please enter official e-mail id only) *

Click on submit once all details are filled
and Ver]ﬁed' Enter the code exactly as it appears: = ,i\ a 4 ‘A B 3 |

Stian Core




Organisation Onboarding Processing

Manage Onboarding Form need ote

Once all the details are filled and Submitted, A
temporary number will be shared via email/text St 2
and also appear on the screen as a confirmation. OTP Require ep

Keep the temporary registration number safe. Steps to manage On-boarding Form:

1. Please enter the Temporary Registration Number.
2 Please enter the Nodal Officer's Mobile Number
3 To get OTF

Temporary Registration No. *

Mobile Number * In case of any difficulty please email us at aebas[dof]pcifatjgmail[doticom

Institutions are requested to take a Print out of the
form and get it signed and stamped so that it can

be uploaded Via login using temporary number’ Enter the code exactly as it appears: * Aejal)a Not réadable? Change text

The user will upload a picture and submit the form
for processing on this link

! Upload file Step 3

" Instructions to upload file:
Upload Tile jonty jpgipeg format and size upts S00KE]

Choose File | No fila chozen 1. Please take print

2 Sign on this and seal
-

3 Upload the file



https://central.pci.ac.in/org_onboarding/manage_onboardingform
https://central.pci.ac.in/org_onboarding/manage_onboardingform

Organisation Onboarding Processing

Step 1

Step 2

Once the onboarding application is successfully
submitted, the Council will scrutinize the
application accordingly. Based on the action, if
approved, the nodal officer of the institution will
receive a mail on the registered email id with
confirmation link.

Institutions are requested to confirm the link for
further processing and the confirmation will be
received post clicking the link.

Post this, the Council will process the application
accordingly and Once it is approved; the institution
attendance URL and nodal credential are shared on

the registered email ID.

Confirmation organization on-boarding Request Step 2

Dear SaMadam
Confrmation organization on-boarding karm for the coganczation * abed * is compieted

Vit will pirocess your request shorly

Further Process

1 T subridiad miormation wil ba chacked fof cormaciness

ofher assistance phease gelin louch velh Helpdesk on 1600 111 555
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